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#GoWildwoodMO
Welcome to Wildwood! The City is very excited to assist you in opening your
business in our community. This Guide has been created to help you navigate the
City’s permitting, licensing and signage requirements. Information from the City of
Wildwood, St. Louis County and the State of Missouri is provided in this Guide, as
well as many other helpful resources. Other pertinent topics that may arise can be
addressed by contacting those key individuals listed on the next page. The City can
help with a range of resources to assist you, including property search,
demographics, tax rates, financing options, local marketing opportunities and
more. Contact Julian Jacquin, Economic Development Manager at 636-458-0440
or julian@cityofwildwood.com for more information.
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Key Contacts
City of Wildwood
16860 Main St.
Wildwood, MO 63040
Phone: (636) 458-0440; Fax (636) 458-6969
City Hall is open Monday-Friday from 8:00 am – 5:00 pm
www.cityofwildwood.com
City Council Meetings are held on the 2nd and 4th Mondays
of each month at 7:00 pm. Planning & Zoning Commission
Meetings are held on the 1st and 3rd Mondays of each
month at 7:00 p.m. Both meetings are held at City Hall.
St. Louis County - Department of Public Works
41 S. Central Ave.
Clayton, MO 63105
Phone: (314) 615-2559
Building is open Monday-Friday from 8:00am – 5:00 pm
www.stlouisco.com
St. Louis County Police Department – Wildwood Precinct
Captain James Mundel
16860 Main St.
Wildwood, MO 63040
Phone: (636) 615-5603; Fax: (636) 458-4839
Wildwood Business Association
www.wildwoodba.org
West St. Louis County Chamber of Commerce
15965 Manchester Rd., Suite 102
Ellisville, MO 63011
Phone: (636) 230-9900; Fax: (636) 230-9912
www.westcountychamber.com

EMAIL julian@cityofwildwood.com

Jim Bowlin, Mayor
jbowlin@cityofwildwood.com
Steve Cross, Interim City Administrator
scross@cityofwildwood.com
Joe Vujnich, Director of Planning & Parks
joe@cityofwildwood.com
Julian Jacquin, Economic Development Manager
julian@cityofwildwood.com
Metro West Fire Protection District
Chief Mike Krause
Fire Marshal Rod Cook
17065 Manchester Rd.
Wildwood, MO 63040
Phone: (636) 458-2100
www.metrowest-fire.org
Monarch Fire Protection District
Chief Cary Spiegel
Fire Marshal Roger Herin
13725 Olive Blvd.
Chesterfield, MO 63017
Phone: (314) 514-0900
www.monarchfpd.org
Eureka Fire Protection District
Chief Greg Brown
Fire Marshal Rich Pallarito
4849 MO-109
Eureka, MO 63025
Phone: (636) 938-5505
www.efpd.org
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Utilities
Wildwood is served by multiple utility companies:
AmerenUE
www.ameren.com or
800-552-1583

Missouri American Water Co.
www.amwater.com/moaw or
866-430-0820

Spire (formerly Laclede Gas)
www.spireenergy.com or
800-887-4173

AT&T
www.att.com or
800-499-7928

St. Louis Metropolitan Sewer District
www.msdprojectclear.org or
314-768-6260

Charter Spectrum
www.spectrum.com or
855-707-7328

Regional Partners
US Small Business Administration (SBA) – The SBA provides financial, managerial, and technical assistance for
entrepreneurs and businesses. www.sba.com
SCORE – St. Louis SCORE offers free business counseling, resources, and low-cost workshops. If you're starting a business,
preparing for a loan, or have existing business issues or opportunities, SCORE mentors can help. stlouis.score.org
Missouri Division of Workforce Development – Offers job posting opportunities, technical training and workshops for
employees. jobs.mo.gov/employer
St. Louis Economic Development Partnership – Provides an array of technical and financial incentives and assistance to
companies and businesses of all sizes. www.stlpartnership.com
Missouri Department of Economic Development – Offers a variety of resources (training, data research, financial, etc.)
aimed to help you start your business in Missouri. www.ded.mo.gov

EMAIL julian@cityofwildwood.com
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Location Selection and Zoning Review
We want to help you find the perfect location for your business. We understand this process may seem a bit
overwhelming, but we are very excited to assist you and make this experience as easy as possible. Before you select a
location for your business, it is important to verify the zoning classification of the property and determine if your proposed
use is appropriate in that district. In some cases, the type of business may require an amendment to that property’s sitespecific ordinance, or a Conditional Use Permit (CUP), each including a multi-step review and public hearing process that
may take approximately 2-4 months in addition to the building permit process.
Before executing a lease (or contract) for a specific location, we recommend scheduling a preliminary review meeting with
the City’s Economic Development Manager, Julian Jacquin, at julian@cityofwildwood.com, and/or the City’s Director of
Planning & Parks, Joe Vujnich, at joe@cityofwildwood.com.
Contact Julian if you would like help locating a retail/office space, building or site for your business.

Planning and Zoning Resources
City of Wildwood Master Plan (2016):
www.cityofwildwood.com/DocumentCenter/View/1221/City-of-Wildwood-Master-Plan
Wildwood Town Center Regulating Plan (2019):
www.cityofwildwood.com/DocumentCenter/View/5350/Town-Center-Regulating-Plan-Map
Wildwood Town Center Development Manual (2009):
www.cityofwildwood.com/200/Town-Center-Development-Manual
Wildwood Zoning Regulations (Chapter 415 of the Wildwood Municipal Code of Ordinances):
www.ecode360.com/27725607
Listing of Available Retail and Office Space and Sites Available for New Development:
www.cityofwildwood.com/785/Site-Selection

EMAIL julian@cityofwildwood.com
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Building Permit
A building permit is required for:
Additions to existing buildings
Any new construction
Electrical or mechanical work
New or replaced plumbing
Retaining walls over three feet in height
Structural alterations to an existing building
Interior Finish remodel, when including any structural, electrical, mechanical or plumbing work
Per St. Louis County Building Code, a building permit is required. A building permit ensures that your building project is
structurally sound, that it complies with the building and zoning codes, and, more importantly, the structure is built to
ensure the health, safety, and welfare of all occupants. If a building permit is not secured, you will be cited with a no permit
penalty.
When obtaining a building permit, your proposed project is:
Reviewed for zoning compliance by the City, so that the location of the structure is within the setback regulations for
your property
Reviewed by plan reviewers who verify proper materials are used and that County building codes are enforced
Inspected to ensure the building plans are followed and that all County building codes are met
Approved for occupancy by a final inspection and issuance of a certificate of use and occupancy
To submit an Application for a Building Permit:
Complete City of Wildwood Zoning Authorization Form at front desk of Wildwood City Hall. This form is also available on
the City’s website at the following link:
www.cityofwildwood.com/FormCenter/Planning-Department-5/Zoning-Authorization-Application-128
Attach five (5) copies of the original plot plan. The plot plan should be signed and sealed by a Registered Land Surveyor
or Engineer, showing the location of the business, all existing and proposed improvements, and any easements. Item
must be drawn to the same scale as the plot plan and actually located in the proper area of the site. No structure may
be located within the minimum setback area.
Attach five (5) sets of building plans or architectural drawings for the project (basic designs/drawings of work that
reflect the improvement shown on the plot plan). Construction plans should indicate dimensions and materials to be
used (see St. Louis County website for specific details that are required).

EMAIL julian@cityofwildwood.com
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Building Permit (cont.)
Please Be Advised:
Zoning Authorizations are generally ready for pickup at City Hall within three (3) to five (5) business days; however, due
to volume of submittals, approval times may vary (incomplete submittals will require additional time for approval).
Once zoning authorization has been granted, the City of Wildwood will contact you to pick up four (4) of the stamped
copies of your plans for submittal to St. Louis County.
The City of Wildwood has contracted with St. Louis County to issue building permits and perform building inspections.
Once the City of Wildwood has issued the zoning authorization for your building project, you must submit four (4) of the
stamped copies of your building plans to St. Louis County to obtain your building permit. These plans may be submitted
to the St. Louis County main office in Clayton, at 41 South Central Ave., or to their satellite office located at the ClarksonWilson Center (located on Clarkson Rd.).
The requirements for submittal to the City of Wildwood may not be inclusive of all items needed by St. Louis County for
permit submittal. If you need further information regarding St. Louis County submittals, please call the St. Louis County
Department of Public Works, Permit Division, at (314) 615-2559 or www.stlouisco.com/Your-Government/PublicWorks/Permits.

Occupancy and Re-Occupancy Permit
The City of Wildwood has certain requirements for the occupancy and re-occupancy of commercial structures, which
coincides with St. Louis County requirements. Occupancy permits are required for all new commercial construction and
issued as the final step in the building permit process. When the structure passes all inspections, St. Louis County
Department of Public Works will issue the Occupancy Permit, through the City of Wildwood. This form verifies the structure
meets minimum life/safety requirements and was completed according to the approved building plans. Thereafter, the
authorized space can be occupied.
Metro West Fire Protection District does have re-occupancy requirements within their service district. The Metro West Fire
Protection District can be contacted at 636-458-2100 for these specific requirements.
Commercial re-occupancy requires authorization from the City of Wildwood, and inspection and approval by the St. Louis
County Department of Public Works. Forms for re-occupancy can be obtained from Wildwood City Hall, through the
Department of Planning. The form can be requested at the receptionist desk, or is also available for download on the
County's website. Applicants are asked to complete the form and leave with the City for processing. This approval normally
takes up to two (2) working days. Upon receipt of the completed form, it is taken to St. Louis County for inspection and then
issuance of the Occupancy Permit. All fees are paid to St. Louis County. Any questions regarding St. Louis County's role in
this process can be directed to 314-615-2559.

EMAIL julian@cityofwildwood.com
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Business License Process
Per City Ordinance, anyone doing business in the City of Wildwood must have a business license. The business license year
begins on July 1st and ends on June 30th. Chapter 605 of the Wildwood Municipal Code establishes the business
categories and rate of fee to be paid. Fees for new businesses are prorated, based on the quarter within the license year in
which the business intends to begin operating within the City. If the pro-rated calculated fee is less than $25.00, the actual
fee will be $25.00. To apply for the business license, download the New Commercial Business License Application Package
from the City's website at the following link: www.cityofwildwood.com/125/City-Licenses
Items required to receive a business license:
Occupancy Permit (issued by St. Louis County Department of Public Works, through the City of Wildwood - as noted on
Page 7 of this Guide). The Application for Commercial Occupancy is available on the County's website at the link below.
This Application may be submitted to the City of Wildwood, with the completed Application for a New Commercial
Business License.
www.stlouisco.com/Portals/8/docs/document%20library/public%20works/code%20enforcement/permits/com
m/Commercial-Reoccupancy.pdf
Federal Employer ID Number (FEIN #), and/or Business Owner ID Number (Social Security # or State Issued ID #)
State sales tax number, if required, from the Missouri Department of Revenue: www.dor.mo.gov/tax/business.
If your business is moving to the City of Wildwood from another part of Missouri, a “Certificate of No Tax Due” from the
Missouri Department of Revenue must be provided to the City by any business required to collect sales tax. The
Missouri Department of Revenue may be contacted at (573) 751-2836 or (314) 877-0177.
If you are developing an establishment, which serves food/drink, you must also comply with the regulations of the St.
Louis County Department of Public Health.

EMAIL julian@cityofwildwood.com
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Additional Licenses & Permits
Liquor License
A liquor license is required for the sale of intoxicating liquor, whether by the drink or in the original package. Chapter 600
of the Wildwood Municipal Code establishes the liquor license regulations and fee requirements. The Application,
regulations and fee requirements are available from the City Clerk's Office at City Hall. You can download the Liquor
License Application on the City website at the following link: www.cityofwildwood.com/125/City-Licenses
The liquor license year begins on July 1st and ends on June 30th. Upon the filing of the Application with the City Clerk, the
Clerk will set a date for a Hearing before the City Council within 31 days of its filing. If approved by the City Council, the City
Clerk will grant the liquor license to expire the following June 30th. Once you are approved for the City liquor license, you
will need to obtain licenses from the State of Missouri and St. Louis County, in that sequence. Complete details on the
liquor license process can be obtained by calling the City Clerk's Office at (636) 458-0440.

State and County Requirements
In addition to the requirements of the City of Wildwood, the State of Missouri and St. Louis County also have requirements
that may apply to your business.
Missouri Department of Revenue – Requires registration for various business taxes, including sales tax, vendor’s use tax,
consumer’s tax, withholdings tax, unemployment tax, and more. www.dor.mo.gov/business/register or (573) 751-5860
Missouri Department of Health and Senior Services – Provides regulations for long-term care facilities, day cares, etc.
health.mo.gov or call 573-751-6400
Missouri Division of Liquor Control – If you obtained a City liquor license, you will also need to apply for a State of
Missouri Liquor License. www.atc.dps.mo.gov or (314) 877-0324
St. Louis County License Division – If you obtained a City liquor license, you will also need to apply for a St. Louis County
Liquor License (after contacting the State). For more information call (314) 615-4217.
St. Louis County Department of Public Health – If you are opening a new food establishment (restaurant, café, etc.),
you will need to obtain all necessary permits from the St. Louis County Department of Public Health. Information can be
found at www.stlouisco.com/HealthandWellness/Health/InstrOpenFoodEstablishment or by calling (314) 615-8900.

EMAIL julian@cityofwildwood.com

9

#GoWildwoodMO

Signage
Chapter 415.400 of the Wildwood Municipal Code requires that no sign shall be erected, constructed, posted, painted,
altered, maintained, or relocated until a sign permit has been issued by the City's Department of Planning. The application
process can be handled by a dedicated sign contractor who also can often help you design effective signage that meets City
regulations, as well as manufacture and install your signs. A Guide to Sign Regulations of the City of Wildwood for all
Businesses Located in “C” Commercial Districts (2009), including regulations regarding sign size, height and placement, is
available on the City's website at the following link: www.cityofwildwood.com/DocumentCenter/View/1225/Guide-toSign-Regulations. Please call the Department of Planning at (636) 458-0440 to discuss the allowable signage for your
business.
To submit an Application for a Sign Permit:
Complete the City of Wildwood Zoning Authorization Form at the front desk of Wildwood City Hall. This form is also
available on the City’s website at the following link:
www.cityofwildwood.com/FormCenter/Planning-Department-5/Zoning-Authorization-Application-128
Attach five (5) copies of the original plot plan. The plot plan should be signed and sealed by a Registered Land Surveyor
or Engineer, and indicate the exact location of the proposed signage, all existing and proposed improvements, and any
easements.
Attach five (5) renderings (or pictures) of proposed permanent sign(s), with dimensions of the sign (length and width),
as well as overall height and lighting details (if proposed).
Please Be Advised:
If signage is to be lit (all types), an electrical permit from St. Louis County will be required.
Zoning Authorizations are generally ready for pickup at City Hall within three (3) to five (5) business days; however, due
to volume of submittals, approval times may vary. Incomplete submittals will require additional time for approval.
Once zoning authorization has been granted, the City of Wildwood will contact you to pick-up four (4) of the stamped
copies of your plans for submittal to St. Louis County.
The City of Wildwood has contracted with St. Louis County to issue various permits and perform inspections. Once the
City of Wildwood has issued the zoning authorization for your project, you must submit four (4) of the stamped copies
of your plans to St. Louis County to obtain the required permit(s). These plans may be submitted to the St. Louis County
main office in Clayton, at 41 South Central Ave. or to their satellite office located at the Clarkson-Wilson Center (located
on Clarkson Rd.).
The requirements for submittal to the City of Wildwood may not be inclusive of all items needed by St. Louis County for
permit submittal. If you need further information regarding St. Louis County submittals, please call the St. Louis County
Department of Public Works, Permit Division, at (314) 615-2559 or www.stlouisco.com/Your-Government/PublicWorks/Permits.

EMAIL julian@cityofwildwood.com
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Checklist
The following checklist summarizes the steps that are encouraged and/or required in order to open a business in
Wildwood. It is important to note this list is not exhaustive and other requirements may apply. City Team Members are
available to assist you, so please call or come in to discuss your plans, if you have any questions. For those already familiar
with the City’s process, this checklist is still a good way to make sure you have covered all your bases. This document is
intended to be a resource for personal use and does not guarantee the City will grant a business license.
Have you received a copy of this Guide to Opening a Business in the City of Wildwood, Missouri?
Have you verified the address, where you plan to open your business?
Have you set up an in-person meeting with the Economic Development Manager and Director of Planning to review
the property and its zoning classification?
Have you confirmed that the zoning and available parking on site are suitable?
If you are planning to build or make renovations to an existing building, have you obtained a Building Permit?
Have you applied for a Certificate of Occupancy (or Re-Occupancy)?
Have you applied for a Business License?
Have you applied for a Sign Permit?
Have you contacted/registered with required County and State government agencies?
Signed up for the Wildwood Business Association and/or the West St. Louis County Chamber of Commerce?

Open for Business
Congratulations! You are now ready to open your business in Wildwood. Be sure to contact our Economic Development
Manager, Julian Jacquin, at julian@cityofwildwood.com, the Wildwood Business Association and the West St. Louis County
Chamber of Commerce to research local marketing opportunities.
You can also find out more about Wildwood or request further information by contacting the City at 636-458-0440. In
addition, please visit the City’s website at www.cityofwildwood.com to view the City’s Business Directory, find information
on upcoming events and sign up for the City’s weekly E-Newsletter.

EMAIL julian@cityofwildwood.com
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