
 
APPLICATION INSTRUCTIONS 

 

Solicitor Permits for the City of Wildwood are issued for a period of 28 consecutive days, with 
the exception of licensed commercial or home occupation businesses physically located in the 
City of Wildwood. A maximum of three permits per person, firm or organization may be issued 
per calendar year.   
 

Applicants must allow the City two hours to review all required documentation to determine 
whether or not a permit may be issued.  It is recommended that applicants call the City of 
Wildwood in advance to ensure a member of the Administration Department is available to 
review and issue a permit. The contact number is (636) 458-0440.  
 

Please see the City of Wildwood Municipal Code for other rules, regulations and requirements. 
 

Any person wishing to obtain a solicitor permit within the City of Wildwood must provide the 
following items for review: 
 

Background Check from the St. Louis County Police Department 
Contact the St. Louis County Police Department at 7900 Forsythe Blvd, Clayton, MO to have a 
background check performed. If you require additional information on how to obtain a 
background check, the contact number is (314) 889-2341. The fee for the background report 
ranges between $4.50 and $10.00; and is determined and collected solely by the St. Louis 
County Police Department.  
 

The original background check issued by the St. Louis County Police Department, which will 
have a raised seal, must accompany the completed application before any permit can be issued. 
Applicants may, in lieu of a St. Louis County Police background check, provide the City of 
Wildwood with a current, valid St. Louis County Solicitor Permit. 
 

City of Wildwood Application 
All applications must be completed in full. Incomplete or illegible applications will be rejected 
automatically. All statements made on the application must be true to the best knowledge of 
the applicant.  
 

City of Wildwood Permit Application Fee 
The fee for each new permit is $25.00.  The fee may be paid in cash or by check. Credit and 
Debit Cards are not accepted.  
 

Valid Identification 
A State-issued I.D. such as a Driver’s License or Non-Driver ID is preferred.  
 

Copies of Written Materials, Documents, Fliers, or other Hand-Outs 
Written materials include any and all business cards, documents, fliers, door-hangers, catalogs, 
order forms and/or copy of receipt document.  
 



FOR CITY USE ONLY 

Issued By:  Payment Date:  

Amount Paid:  Time Period:  

Check # or Cash:  Receipt #:  

 

IMPORTANT! PLEASE READ: Applicant must contact St. Louis County Police Department at 7900 Forsythe Blvd, Clayton, MO to have 
a background check performed. If you require additional information on how to obtain the background check, the contact number is 
(314) 889-2341. The original background check issued by the St. Louis County Police Department, which will have a raised seal, 
MUST accompany this application before the permit can be issued. Applicant must provide City with valid driver’s license or other 
state issued I.D, and a copy of any materials to be distributed while soliciting. Permits are issued for a maximum of 28 consecutive 
days, with the exception of licensed commercial or home occupation businesses physically located in the City of Wildwood. 
 

 
 
 
 
 
 
 
 

PLEASE TYPE OR PRINT – ILLEGIBLE APPLICATIONS WILL AUTOMATICALLY BE REJECTED 
  

 

1.) Name of Applicant:    
  Full First Name Middle Name Last Name 

 Present (Local) 
Place of Residence: 

   
  Street Address  

     
  City State Zip Code 

 Length of Residence at this address:    
    Applicant’s Telephone # 

 Permanent Place  
of Residence:  
if different 

   
  Street Address  

    
  City State Zip Code 

 Length of Residence at this address:  Permanent Telephone #:  
     

 Sex / Gender:  Male        Female       Other  Date of Birth:  
     
 Driver’s License #:  State:  Social Security #:  

       

2.) Physical Description of Applicant:    

 Height:  Weight:  Hair Color:  Eye Color:  

     

3.) Name, address and telephone number of person, firm, company/corporation or organization for whom the 
applicant is employed or representing; and length of time of such employment or representation: 

    

 Firm, Company/Corporation, Organization or Self  Street Address 

        

 City State Zip Code  Telephone #  Length of Employment 

    

 First and Last Name of Direct Supervisor or Manager  Direct Telephone # of Supervisor or Manager 

 

16860 Main Street 
Wildwood, Missouri, 63040 

(636)458-0440 
 



4.) Description of the soliciting in which the Applicant plans to be engaged – Must provide sufficient, specific 
identification of the subject matter for the City of Wildwood and St. Louis County Police Department: 

 _____________________________________________________________________________________________________
_____________________________________________________________________________________________________
_____________________________________________________________________________________________________ 

6.) Is the Applicant selling a product subject to retail sales tax? Yes       No  

 If yes, please attach a copy of the Company/Corporation’s valid retail sales tax license issued by the State of Missouri 
Director of Revenue as required by RSMo, Section 144.083. 

7.) Has Applicant previously applied for a Certificate of Registration with the City of Wildwood? Yes       No  

 If yes, provide the date of the most recent prior application for a Certificate of Registration: _____________ 

8.) Has a Certificate of Registration issued to the Applicant under Chapter 610 of the City of Wildwood Municipal 
Code ever been revoked:  Yes       No  

 If yes, provide the date of the revocation: _____________ 

9.) Has Applicant ever been convicted of violation of any of the provisions of Chapter 610 of the City of Wildwood 
Municipal Code (which is included in the application packet) –OR—been convicted of any such violations 
regulating soliciting in another municipality – this should include any convictions that do not appear on your 
St. Louis County Police background check:  Yes       No  

 If yes, state the Name of the Government Entity where the conviction occurred: _____________ 

 Date of Conviction: _____________ 

10.) Has Applicant ever been convicted of a Felony under the laws of the State of Missouri, any other 
State/Commonwealth or Federal Laws of the United States within the past five years – this should include any 
convictions that do not appear on your St. Louis County Police background check:  Yes       No  

 If yes, state the Name of the Government Entity where the conviction occurred: _____________ 

 Date of Conviction: _____________ 

11.) Are any funds being directly solicited at this time (will Applicant be collecting money in the form of cash, 
check or credit card?):  Yes       No  

 If yes, provide the name and permanent or corporate office address of person, firm, company/corporation or organization 
that can provide a prospective donor or customer with more information about the purpose of solicitation: 

 Name: ______________________ Address: _________________________________________________ 

12.) Provide the following information pertaining to the vehicle you will be using for this solicitation (must be 
completed even if someone else is providing transportation: 

 Make: _______________     Model: _______________     Year: _______________     License Plate #:  ___________________ 

License Plate State: _______________ 

 
The Applicant will observe NO TRESPASSING and NO SOLICITORS signage wherever posted (Ord. 48) and will not solicit in public 
rights-of-way. The Applicant will not enter any residence or any residential structure (including garages and sheds) without first 
obtaining permission of the owner or resident. The Applicant will solicit neither before 9:00 a.m. nor after 7:00 p.m. (November – 
March) or 8:00 p.m. (April – October). 

The Applicant hereby authorizes the City to perform any other Criminal Records Checks beyond the St. Louis County Police 

Background Check in order to verify the information provided by the Applicant. The Applicant attests the information given is true, 

correct and complete to the best of their knowledge, information and belief; and understands that the discovery of false information 

may result in a rejection of the application or revocation of an already issued Certificate of Registration.  

_______________________________________________________  _______________________________________________________ 

Signature of Applicant      Printed Name of Applicant 










	Solicitor Permit Instruction Letter 06.01.15
	APPLICATION 06.01.15
	CODE 610. Soliciting

