
CITY COUNCIL WORK SESSION

COUNCIL CHAMBERS

MONDAY, JULY 25, 2016

6:30 to 7:20 P.M.

WORK SESSION AGENDA

CALL TO ORDER

ROLL CALL

MAYOR ’S COMMENTS AND ANNOUNCEMENTS 

EPA Meeting Representation

FOR INFORMATION

Planning/Economic Development/Parks Committee

Ongoing And Long-Term Maintenance Costs For Parks And Trail Facilities (Wards –
All)

WS - ONGOING AND LONG-TERM MAINTENANCE COSTS FOR PARK 
AND TRAILS.PDF

Parks And Recreation Facilities/Event Reservation And Registration Update (Wards 
– All)

WS - PARKS AND REC FACILITIES-EVENT RESERVATION AND REG 
UPDATE.PDF

Rural Internet Access Committee Update (Wards – All) 

WS - RURAL INTERNET ACCESS COMMITTEE UPDATE.PDF

Construction Project Update (Wards – All)

WS - CONSTRUCTION PROJECT UPDATE 7-25-2016.PDF

FOR ACTION

Planning/Economic Development/Parks Committee

Economic Development Position (Wards – All)

WS - ECONOMIC DEVELOPMENT POSITION.PDF

City Council Standing Committee For Economic Development (Wards – All)

WS - STANDING COMMITTEE FOR ECONOMIC DEVELOPMENT.PDF

OTHER

ADJOURNMENT

City Council will consider and act upon the matters listed above, and such others as may be presented at the meeting and determined to be appropriate 
for discussion at that time.

Notice is hereby given that the City Council may also hold a closed meeting for the purpose of dealing with matters relating to one or more of the 
following: Legal Actions, Causes of Action, Litigation or Privileged Communications Between the City’s Representatives and its Attorneys [RSMO 610.021
(1) 1994]; Lease, Purchase or Sale of Real Estate [RSMO 610.021 (2) 1994]; hiring, firing, disciplining or promoting employees by a public governmental 
body [RSMO 610.021 (3) 1994]; bidding specification [RSMO 610.021 (11) 1994]; sealed bids and related documents, until the bids are opened ’ and 

sealed proposals and related documents or any documents related to a negotiated contract until a contract is executed, or all proposals are rejected 
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Planning Tomorrow Today 

16860 Main Street      Wildwood, Missouri 63040      636-458-0440 phone      636-458-6969 fax 

Memo 
To:    Mayor Jim Bowlin 
    Wildwood City Council Members 
 
From:    Mike Hartwig, Assistant City Engineer 
    Joe Vujnich, Director of Planning & Parks 
 
Date:    July 22, 2016   

Re:    Construction Project Updates 

 

Following is an update on all active City construction projects.  The Departments of Public Works 
and Planning/Parks will be available for any questions at the July 25, 2016 City Council Meeting. 
 
Manchester Road Resurfacing & Bike Lanes:   This project will resurface Manchester Road from the 
Route  109  intersection  to  the western  intersection with Route  100.   The project will  include  some 
shoulder widening  to  provide  two  11’  driving  lanes  and  two  adjacent  5’  shoulder/bike  lanes.    The 
contractor has finished placing the asphalt base and overlay and will be installing guardrail and striping 
over the next few weeks.    
  
Community Park Access Road Extension:  The contractor has begun work to extend the Community 
Park Access Road to connect to the Pond‐Grover Loop Road Extension west of Route 109.   Several 
utilities will need  to be  relocated before the contractor can continue grading of  the new extension 
roadway.  The extension roadway is scheduled to be completed later this year, pending completion of 
the utility relocations. 
 
2016 Asphalt Resurfacing:  The contractor has completed placement of the asphalt overlay on Allenton 
Road, Hardt Road, and Eatherton Road between Route 109 and Wild Horse Creek Road.  They plan to 
stripe these roads over the next few weeks and place the asphalt overlay on Alt Road in early August. 
 
Caulks Creek Trunk Sewer Project by MSD:   The contractor for MSD has completed clearing of the 
sewer line sections along Strecker Road from south of Church Road to McBride Pointe and from south 
of Woodcliff Heights Drive to Clayton Road and has begun installing the sewer mains on the north end 
of the project.   Clearing and work for the section along Strecker Road between McBride Pointe and 
south of Woodcliff Heights Drive will not begin until  this  fall.   The contractor and MSD have been 
notifying affected property owners in the area. 
 
Forby Road  and Alt Road Project  in Eureka:   Utility  relocation work began  for  this City of Eureka 
project  in  late January and will continue through June.   Road construction work began  in June.   Alt 
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Road  is currently closed between Thunder Valley Drive and Forby Road.   A signed detour route  is  in 
place and  local traffic  is able to access Alt Road from Forby Road via Meramec Boulevard and Wren 
Meadow Drive.  This closure is expected to be in place until the end of July.  Forby Road west of the Alt 
Road intersection will remain open and accessible at all times to at least one lane of traffic.  This project 
is expected to be completed by the end of 2016. 
 
 
 
                      MH and JV 
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MEMORANDUM       

 
To:  Mayor James R. Bowlin and City Council Members 
 
From:  Ryan S. Thomas, City Administrator 

Date:  July 21, 2016 

Re:  Economic Development Position  
 

Background 
In order to fully implement the numerous objectives identified in the City’s Economic 
Development Guide, 2015 City Council Strategic Goals, and 2016 Master Plan Update, it will be 
necessary to add resources to the City Team, either through the establishment of a new position, 
with consultant(s), or a combination thereof.  At its May 23, 2016 Meeting, the Economic 
Development Task Force recommended a full-time economic development position, following 
which a position description was prepared for their review.   
 
Recommendation 
At its June 27, 2016 Meeting, the Economic Development Task Force recommended proceeding 
with the recruitment of an Economic Development Manager, as further described in the attached 
Position Description.  Then, at the July 19, 2016 Planning/Economic Development/Parks 
Committee Meeting, the recommendation was accepted and is now being forwarded to the full 
City Council for review and discussion at the July 25, 2016 City Council Work Session. 
 
With the support of the City Council, the City Administrator will initiate the recruitment process, 
and include the additional costs as part of the Mid-Year Budget Amendment, and the proposed 
2017 Municipal Budget that follows. 
 
I will be available for any comments or questions at the July 25, 2016 City Council Meeting. 
 
RST 
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 CITY OF WILDWOOD, MISSOURI                  ECONOMIC DEVELOPMENT MANAGER 
          “Planning Tomorrow Today”           

Department of Administration 
Supervised by: City Administrator 

FLSA: Exempt 
Full Time 

Suggested Salary Range: $65,305 to $97,958 
 

POSITION DESCRIPTION 
 

This position is responsible for managing the city’s economic development efforts, under the direction of the City 
Administrator. 
 
ESSENTIAL DUTIES AND RESPONSIBILITIES, include the following: 
 

1. Implements the recommended items from the City’s Economic Development Guide, Master Plan – 
Economic Development Element, and City Council Strategic Goals & Objectives. 
 

2. Develops annual goals and objectives, including timelines and deliverables, and provides quarterly 
progress reports. 
 

3. Develops marketing strategies and campaigns to promote the city as a potential location for business 
development. 

4. Oversees the development and implementation of a business retention and expansion program. 

5. Oversees and implements business attraction and recruitment efforts. 

6. Consults with local employers and businesses to assess the needs and services that the city may provide 
to be a more viable business climate.  

7. Analyzes industrial, economic, and demographic data to better promote the city as a site for potential 
businesses.  

8. Develops successful working partnerships with local businesses, real estate developers and government 
organizations to coordinate a business development plan for the city.  

9. Represents the City to trade shows, business associations, boards, and organizations in order to 
promote the city to potential employers. 

10. Supports entrepreneurship development. 

11. Conducts research to develop conceptual frameworks for economic development projects. 

12. Oversees the development, revision and editing of City marketing materials, in close cooperation with 
the City’s consultant(s). 

13. Answers questions, provides information and assists business owners with areas of concern. 

14. Attends meetings, provides reports to and coordinates activities with the City’s Economic Development 
Task Force. 

15. Coordinates economic development actions with other City Departments, where applicable. 

16. Attends training opportunities. 

17. Performs related duties as assigned by the City Administrator. 

18. Considering the essential duties and responsibilities of the position, flexible work hours may be required 
to attend various meetings, trade shows and other events.  
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QUALIFICATIONS 
 
To perform this job satisfactorily, an individual must be able to perform each essential duty in accordance with the 
City’s performance requirements. The requirements listed herein are representative of the knowledge, skills and 
abilities required. Reasonable accommodations may be made to enable individuals with disabilities to perform the 
essential functions under ADA guidelines. 
 
EDUCATION, CERTIFICATION AND/OR EXPERIENCE 

1. Bachelor’s Degree from an accredited college or university with major course work in economic 
development, public administration, urban planning, marketing or a related field. Master’s Degree 
preferred.  

2. Minimum of five (5) years of current economic development experience, preferably in local government.  

3. Certified Economic Developer (CEcD) preferred.   

Candidates with an equivalent combination of education, training, and/or experience that provides the required 
knowledge, skills and abilities required may be considered. Demonstrated development/participation in successful 
economic development programs preferred.  

TECHNICAL QUALIFICATIONS - KNOWLEDGE, SKILLS, AND ABILITIES 
 

1. Knowledge of economic development, planning and marketing principles. 

2. Knowledge of community and local geography. 

3. Knowledge of city licensing and permitting procedures. 

4. Knowledge of city budgeting policies. 

5. Knowledge of computers, Microsoft Office, Customer Relationship Management (CRM) software and 
other job related software programs. 

6. Skill in planning, organizing, directing and coordinating the work of personnel. 

7. Skill in the analysis of problems and the development and implementation of solutions. 

8. Skill in the preparation of clear and precise administrative reports. 

9. Skill in oral and written communication. 

 
PHYSICAL DEMANDS 
 
While performing the duties of this job, the employee is regularly required to talk or hear. The employee is 
frequently required to sit and use hands to finger, handle or feel objects or controls. The employee is occasionally 
required to stand, walk, reach with hands and arms, balance, stoop, kneel or crouch. The employee must 
occasionally lift and/or move up to 50 pounds of general office files and equipment. Employee must have visual 
acuity to work independently and consistently with legal and financial data. 
 
The physical demands described here are representative of those that must be met by an employee to successfully 
perform the essential functions of this job. Reasonable accommodations may be made to enable individuals with 
disabilities to perform the essential functions.  
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MEMORANDUM       

 
To:  Mayor James R. Bowlin and City Council Members 
 
From:  Ryan S. Thomas, City Administrator 

Date:  July 21, 2016 

Re:  City Council Standing Committee for Economic Development  
 

Background 
Given the greater emphasis now being given to economic development, it has been suggested in 
both the Economic Development Guide and the 2016 Master Plan Update that it may be an 
appropriate time to consider a separate City Council Standing Committee for economic 
development.  Such an action would allow more time to be focused on economic development, 
and would allow the Committee to report directly to the City Council with its recommendations.   
 
Recommendation 
At its June 27, 2016 Meeting, the Economic Development Task Force recommended establishing 
a separate City Council Standing Committee for Economic Development.  Then, at its July 19, 2016 
Meeting, the Planning/Economic Development/Parks Committee supported the same, and 
recommended the resulting three (3) City Council Standing Committees be restructured as 
follows: 

 

 Administration/Public Works Committee (current members) 

 Planning/Parks Committee (current P/E/P members) 

 Economic Development Committee (current Economic Development Task Force 
Members, which ultimate membership to include 4 members from the 
Administration/Public Works Committee and 4 members from the Planning/Parks 
Committee 

 
Additionally, with the new City Council Standing Committee structure, the current Economic 
Development Task Force would disband.  Additionally, it was suggested by the 
Planning/Economic Development/Parks Committee that non-Council representatives from the 
local business community be encourage to participate in the Economic Development 
Committee’s meetings. 
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Next Steps 
If supported at the July 25, 2016 City Council Work Session, legislation would be prepared for first 
reading at the August 8, 2016 City Council Meeting, similar to the attached legislation from April 
1999 (the last time the Standing Committee structure was changed). 
 
I will be available for any comments or questions at the July 25, 2016 City Council Work Session. 
 
RST 
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